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CHAPTER 1

GENERAL

1-1. Purpose. a.
Department of Defense (DOD) passenger
Requests (TR)

from and between Al aska/Hawaii w Il be
excluded fromthis report. This
regulation is an inplenmentation of DOD
Directive 5160.53, subject: Single Manager
Assignments for Mlitary Traffic Land
Transportation, and Common-user Ccean
Term nals, 24 March 1967.

b. The data derived from processing
the TR will provide the follow ng:

(1) Volune trend in ternms of
nunber of TR s, nunber of passengers, and
charges by DOD conponent, node, type of
service and type of rate, type of travel
and category of traveler.

(2) Traffic patterns (origin and
destination cities and States).

(3) Supporting data necessary for
efficient traffic nanagenent, rate
adj ust nent, budget support, energency
pl anning, litigation, and | egislation

(4) Source data for official
reports of the Mlitary Traffic Managenent
and Term nal Service (MIMIS) to Ofice of
the Secretary of the Arny and Ofice of the
Secretary of Defense (RCS DD-1&L(Q 493 or
amendments thereto).

1-2. Scope. a. This regulation applies
to--

(1) The US Arny Finance Center
for Departrment of the Arny, Departnent of
Air Force, Defense Supply Agency (DSA),
Ofice of the Secretary of Defense (OSD and
OASD), and other DOD travel.

(2) US Navy Regional finance Center for
Departnent of the Navy travel

travel within the continenta

This regul ation prescribes uniform procedures for collecting
statistics related to Governnent Transportation
United States (CONUS).

TR s for travel to,

(3) Conmmandi ng General, Marine Corps
Supply Center (Code A470), Al bany, Ceorgia
31704 for Marine Corps travel

b. This regul ation does not include
procedures for internal document receipt
control and processing by the nilitary
departnents. Because of the varying
operational requirenents such procedures
wWill remain the individual responsibility
of each departnent. However, it is
important that the established procedures
result in tinmely accurate reporting and
provide a rapid neans of reference to any
specific TR which may be questi oned.

1-3. Source of data. a. The source
docunent for passenger statistics is the
ori gi nal Governnent Transportation Request
(SF 1169) when it is processed for paynent
of transportation charges to comercia
carriers by the appropriate finance
center.

b. TR s issued to conplete
suppl enental billings or for purposes
ot her than travel of persons wll be
excluded fromthe statistical processing

c. "Statistical processing" as used
herein relates to those functions required
for collecting and preparing the source
data for the devel opnent of statistica
reports by MIMIS

d. In accordance with correspondence
bet ween MIMIS and the appropriate finance
center for each mlitary service, uniform
procedures, codes, and definitions
prescribed herein will be wused.



CHAPTER 2
REPORTI NG

2-1. Report nonth. The report nmonth will
be fromnmid-nonth to mnmid-nonth; i.e., TR's
processed from 16 July through 15 August
will be recorded for report nmonth August;
16 August through 15 Septenber for report
nont h Septenber. See paragraph 2-2 for
speci men reporting schedul e established for
a fiscal year.

2-2. Reporting schedul e.

Date of Period in which TR s
processed Report nonth transm ssion
16 Jun-15 Jul July 29 Ju
16 Jul -15 Aug August 27 Aug
16 Aug-15 Sep Sept enmber 29 Sep
16 Sep-15 Cct Cct ober 29 Cct
16 Cct-15 Nov Novenber 29 Nov
16 Nov-15 Dec Decenber 29 Dec
16 Dec-15 Jan January 28 Jan
16 Jan-15 Feb February 28 Feb
16 Feb-15 Mar Mar ch 29 Mar
16 Mar-15 Apr Apri l 29 Apr
16 Apr-15 May May 27 May 16 May-
15 Jun June 29 Jun
2-3. Frequency. Transmission will be

nonthly at the close of business 10

wor kdays after end of report nonth.

2-4. Reporting medium Data will be
submitted on punched cards or magnetic
tape suppl enented by a listing. Magnetic
tape (presently subnitted by Navy Regi onal
Fi nance Center only) wll be nonlabel ed 9-
track, 80-character unbl ocked records. The
l[isting will contain control totals to
assure conplete receipt of records. The
full format of the record will be printed
to assure access to information when
repunching is required or when tracing to

2-1

source docunent is needed. Listing will be
in sequence by TR nunber within node with
totals on record count, nunber of
passengers, and nunber of dollars for each
node and all nodes conbi ned.
2-5. Miiling instructions. a.
transmittal listings and al
correspondence pertaining to this
regul ation or transmi ssion of data to--
Cormmander
Mlitary Traffic Management and Termi na
Servi ce
ATTN.  MIMIS- FMP- S
Washi ngt on, DC 20315
b. Forward punched cards or magnetic
tapes to--
Commander
Mlitary Traffic Managenment and Termi na
Servi ce
ATTN.  MIMTS- SVA
Room B12, Computer |nput to 321010
Washi ngt on, DC 20315
2-6. Sampling instructions. a. A 100
percent selection will be nmnade on the
fol | owi ng:
(1) Special Section 22 (rail and bus).
(2) Charter air taxi.
(3) Conmuter airlines.
(4) Special fares.
(5) Bulk ticket purchase.
(6) Movenents acconplished under
Passenger Standing Route Order (PSRO).
(7) Human remains.
(8) Prisoners.
b. A 10 percent sanple selection will be
made on all other TR's. Select TR s with
termnal digit 7.

For war d



CHAPTER 3
CODI NG AND PUNCHI NG | NSTRUCTI ONS

3-1. Card format. Information to be
extracted fromthe TR wll be recorded in
the order shown in figure 1.

3-2. Docunent processing. a. Transcript
forms used to provide infornmation to the key
punch operators will be designed to permt
recording of MIMIS-required data in
addition to that required for the internal
use of the services.

b. Al information pertinent to a single
TR will be entered on one line of the
transcript formand punched into one card.

c. The following information will be
coded on the transcript form and punched
into cards according to the follow ng
instructions:

Card
colums Type of information and instructions
1 PREPARI NG OFFI CE. Enter the

appropriate code for the
processing the TR

di sbursing office

Codes Di sbursing office
1 US Arny Finance Center
I ndi anapolis, Ind

6 U.S. Navy Regi onal Finance Center
Washi ngton, D.C

8 Marine Corps Supply Center (Code
A470), Al bany, Ga.

2 DOD COVPONENT. Travel will be

classified by DOD conponent according to
the fiscal code or mlitary designator code
(MDC) cited in the appropriation. Select
appropriate code fromthe foll owi ng:

Codes DOD conponent Fi scal code
A Departnment of the Arny 21 or MDC
F Departnment of the Air 57 Force
M United States Marine 17 (Synbol 27)
Cor ps
N Department of the 17 Navy
S Def ense Supply Agency 97
X O her DOD 97
9 M xed appropriations

(More than one DOD conponent)

3 TYPE COF TRAVEL. Indicated on TR as
the authority for travel at Governnent
expense.

Codes Type of trave

1 Per manent change of station

2 Temporary duty.

3 Dependent travel

4 O her (Use with category of traveler

3-1

8 (Human Remai ns)

4 CATEGORY OF TRAVELER.  Travel ers

will be classified as defined bel ow
Codes Cat egori es

1 a. Mlitary

(1) Menbers is regular and reserve
active service, cadets, and nenbers of the

Coast Guard during energency conditions when
that activity is under jurisdiction of the
Department of the Navy.

(2) Patients.

(3) Foreign mlitary.

2 b. Recruit, Inductee, and/or
Enli st ee.

Persons traveling while in the process of
i nduction or enlistnment in mlitary service.
TRs may be issued by |ocal transportation
officers frommin recruiting stations,
training divisions, or other place to which
or der ed.

3 c. Mlitary with Dependents.

VWhen one TR is issued for concurrent
travel for mlitary with dependents.

6 d. Prisoners.

Pri soners under guard.

7 e. Cvilian.

(1) GCvilian Enployees. Nonmlitary
personnel (i ncluding dependents whet her
traveling concurrently or nonconcurrently)
whose travel is paid by the DOD.

(2) Dependents of MIlitary. The wife,
children, other relatives or charges of the
mlitary when traveling nonconcurrently from
menber sponsoring the travel.

(3) Foreign Travels. Civilian
national s.
(4) Oher. Oher civilian passengers no

speci fically named above.

8 f. Human Remains.

Deceased military or civilian personne
to be transported at CGovernnent expense.

5-6 CLASS OF TRAVEL.

Mode, Type of Service, and Type of

Rate. The appropriate code will be
determined fromdata entered on the TR in
accordance with instructions inthe Mlitary
Traf fic Managenent Regul ation (AR 55-355/
NAVSUP Pub 444 (REV.)/AFM 75-2/ MCO
P4600. 14A/ DSAR 4500. 3), paragraphs 309027e
and f. Apply the definitions shown bel ow
when sel ecting codes.
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Card colums Codes
and instructions

11 Rail, Regular, 1st Cass Including
Pul l man: Service providing Pullnman
acconmodati ons of all types at established
commercial rates or charges and purchased
under the discount authorized in the Joint
Mlitary Passenger Agreenent (Rail).

12 Rai |, Regul ar Coach: Coach
facilities with limted or no
accommodations. Internediate class rai
service at established comercial rates or
charges and purchased under the di scount
authorized in the Joint MIlitary Passenger
Agreenent (Rail).

13 Rai |, Special Section 22, 1st d ass
I ncluding Pullman: Rail 1st C ass when
charges are based on a group or other than
a per capita basis, or when charges for

i ne-haul transportation, accommodati ons,
swi tching and/ or other services are quoted
as a single lunp sum cost; established at
commercial rates or charges and purchased
under the discount authorized in the Joint
Mlitary Passenger Agreenent (Rail);
purchased at special rates established in
accordance with Section 22 of the
Interstate Commerce Act. (Section 22
annot ati on appears after "Via" on the TR)
14 Rai |, Special Section 22, Coach
Rail carrier service at special rates
established in accordance with Section 22
of the Interstate Commerce Act. Rail 1st
Cl ass or coach when charges are based on a
group or other than a per capita basis, or
when charges for |line-haul transportation
accommpdat i ons, switching, and/or other
services are quoted as a single |lunmp sum
cost; established at comrercial rates or
charges, purchased under the discount
authorized in the Joint Mlitary Passenger
Agreenent (Rail). This category will not

i ncl ude nmovenents for which charges are
based solely on the Joint Mlitary
Passenger Agreenent annual di scount
agreenments. (Section 22 annotation appears
after "Via" on the TR)

15 Rai |, Bul k Ticket Purchase:
Procurenment of a number of tickets (5 or
nore) between the same pair of points for
use within a 60-day period.

18 Rai |, Special Fare: Transportation
purchased fromrail carriers at special
fares established in accordance with
published tariffs. This category has
[imtations and restrictions as to its use.
(Annotated after "Via" on the TR e.g.
mlitary recruit, excursion, youth,
mlitary group, Rule 210 fares.)

Type of information

Card columms Codes
and instructions

Type of information
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21 Air, Regular, 1st Class: Airline
prem um servi ce at established comercia
rates or charges

22 Air, Regular, Coach: Service in
coach facilities with [inited or no
accommodat i ons, inclusive of tourist class
facilities, at established comrercial rates
or charges.

23 Air, Charter: Purchased under the
Joint Mlitary Air Transportati on Agreenent
at established conmmercial rates or charges.
24 Air, Regular, Mxed 1st d ass and
Coach: Service when portion of trip is 1st
cl ass, other portion(s) coach, tourist, or
other than 1st class at established
comercial rates or charges

25 Air, Bulk Ticket Purchase:
Procurement of a number of tickets (5 or
nmore) between the sane pair of points for
use within a 60-day period.

26 Air, Charter Taxi: Procurenent of
air transportation by small aircraft on the
basi s of exclusive use by procuring the
service of all available seats in the
aircraft.

27 Air, Commuter: Regularly schedul ed
air transportation at per capita fares in
interstate or intrastate service on
carriers other than the certificated trunk
and regional airlines (nenbers of the Air
Traffic Conference of Anerica).

28 Air, Special Fares: Transportation
purchased fromair carriers at specia
fares established in accordance with
published tariffs. This category has
limtations and restrictions as to its use.
(Annotated after "Via" on the TR e.g.
mlitary recruit, excursion, youth,
mlitary group, Rule 210 fares.)

41 Bus, Regular: Purchased under the
di scount authorized in the Joint Bus
Agreenent at established commercial rates
or charges

42 Bus, Charter: Purchased from notor
carriers at special rates established in
accordance with Section 22 of the
Interstate Conmerce Act. This category
wi Il not include novenents for which
charges are based solely on the Joint
Mlitary Passenger Agreenent annua

di scount agreenents.

43 Bus, Special Section 22: Bus trave
when charges are based on a group or other
than a per capita basis, or when charges
for line-haul transportation,
acconmodat i ons, swi tching, and/or other
services are quoted as a single lunp sum
cost.

45 Bus, Bul k Ti cket Purchase
Procurement of a nunmber of tickets (5 or
nmore) between the sane pair of points for
use within a 60-day period.
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Card col ums
instructions

Type of information and

7 SAMPLE PERCENTAGE.
MIMIS Codes: 1 = 100%
0 = 10%

8-11 NUMBER OF PASSENGERS. Precede
with zero(s) to conplete the field. Do
not process TR s when the nunber of
passengers i s not shown.

12-16 TRANSPORTATI ON CHARGES ( DOLLARS)
Transportation charges will not include
service or accomopdation charges unl ess
the ambunts of these charges are not
separately identified. Transportation
charges will be rounded to dollars; that
is, strike out 0-49 cents; consider 50-99
cents as a whole dollar and increase the
dollar figure by one. Exanple $153.59
will be recorded as $154; $153.49 will be
recorded as $153. Precede with zero(s) to
complete the field.

17-21 ACCOVMODATI ON CHARGES ( DOLLARS)
Al'l charges other than the actual fare are
to be considered accomodati on charges;
e.g., charges for excess baggage,
swi tching, parlor car chairs, and sl eeping
accommodations. Round these charges to
dol l ars as described for transportation

charges. Precede with zero(s) to conplete
the field.
22-23 ORI G N STATE (CONUS). Enter the

two digit nunmeric State code. See
appendi x A for code.

24-29 ORIG@ N CTY. The follow ng
instructions will be wuniformy and
systematically applied by all coding
per sonnel :

a. Single Name Cities.

(1) Slash or underscore the six letters
to be punched as PITTSB for Pl TTSBURGH,
VWHEELI for WHEELI NG, or CHI CAG for CH CAGO

(2) Use all letters of single nane
cities of six or less letters as WARREN,
AKRON, NEBO, OR TUCSON. If less than six
letters do not add additional characters.

b. Miltiple Nanme Cities.

(1) Use the first three letters of each
word in double word names as KEYWES for KEY
VST, KANCI T for KANSAS CITY, or WALWAL for
WALLA WALLA.

(2) Use the first three letters of the
first two words in triple and quadruple
word names as THIRIV for TH EF Rl VER FALLS,
STOPA for STONY PO NT PARK, or SUCCRE for
SUGAR CREEK BRANCH JUNCTI ON.

c. Mlitary Installation Nanes.

(1) Use the surnane only of mlitary
installations as MEADE for Fort Geo G
Meade or SAWYER for K. I. Sawyer Air Force
Base.

AR 55- 70/ NAVCOVPTI NST 7700. 6/ MCO 4600. 20A

(2) Use the second nane for places
contai ni ng two surnanes as GEBAUR f or
Ri char ds- Gebaur AFB or MONTHA for Davi s-
Mont han AFB.

(3) Since the origin city field is
limted to six characters, omt synbols
indicating the type of mlitary
installation as AFB, NAS, or canp.

d. Abbreviations.

(1) Use the letters "N," "S," "E, " or
"W" for city names containing "North,"
"Sout h," "East," or "Wst" indicating
direction; i.e., ECH CA for EAST CH CAGO
SBOSTO for SOUTH BOSTON, or ESTLOU for EAST
SAI NT LOUI S.

(2) Wen city names contain "North,"
"Sout h," "East," or "West" not indicating
direction in a tw or three word nane, code
the first three letters of the first two
words; i.e., KEYWES for KEY WEST or SOUBEN
for SOUTH BEND.

(3) For multiple nane places which
contain words as "Canp," "Fort," "Point,"
"Mount," "Muntain," or "Saint," enter as
CPSPRI for CAMP SPRINGS, FT WORT for FORT
WORTH, PTBARR for PO NT BARROW PTCHI C for
PORT CHI CAGO, MIRAIN for MOUNT RAI NER, or
STLOUI for SAINT LOUS. Note that the
words "Canp" and "Fort" in this case do not
indicate that name is that of a mlitary
installation.

(4) Wen city names contain the words
"Camp" or "Point" as the second word in a
two or three word nanme, code the first
three letters of the first two words as
VESPO for WEST PO NT, VALCAM for VALLEY
CAMP, or CHEPO for CHERRY PO NT.

(5) |If an abbreviation is shown as SF,
STL, NO, or BKLYN wite as SANFRA, STLQOU,
NEWCRL, or BROOKL.

e. Simlar Cty Nanmes

(1) Use the instructions in (2) and (3)
below only if the use of the first six
letters would duplicate a city in the same
State.

(2) Use the first five letters and the
| ast letter of names containing in excess
of six letters when the use of six does not
uni quel y di stingui sh between nanes as
COLUMS for COLUMBUS or COLUMA for COLUMBI A

(3) Wen the first six letters do not
uni quel y di stingui sh between city nanes
ending in SON, VILLE, OR BURG use the first
three letters of the first and | ast
syl l abl es as JACSON for JACKSON, JACVIL for
JACKSONVI LLE, JEFSON for JEFFERSON, JEFVIL
for JEFFERSONVI LLE, HARSON for HARRI SON,
HARVI L for HARRI SVILLE, or HARBUR for
HARRI SBURG

3-3
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Card col umms
instructions
30-31 DESTI NATI ON STATE (CONUS). Enter
the two digit nuneric State code. See
appendi x for codes.

32-37 DESTI NATION CI TY. Fol |l ow t he sane
instructions as indicated for origin city.
38 TYPE OF TRIP. Enter appropriate

Type of information and

code frominformation on TR
Codes Type trip
1 One-way trip
2 Round trip
39-48 TR NUMBER. The Arny Fi nance

Center will punch nuneric prefix in
colums 39-40 and the serial nunber in
colums 41-48. Navy Finance Center and
Marine Corps Supply Center (A470) will
punch al pha prefix in colum 39 and the
serial nunber in colums 40-48. Seri al
nunber will be preceded with zero(s) to
conplete the field.

49 PASSENGER STANDI NG ROUTE ORDER
(PSRO) | DENTIFIED. Enter "7" to indicate
that PSRO was used. Enter "9" on al
ot her noves.

50- 53 ORIG N CARRIER.  Enter appropriate
carrier code for the nethod used. Rai
carrier codes are 2, 3, or 4 alpha
positions. Punch fromleft to right and do

3-4
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not add additional characters if code is

|l ess than four positions. Air carrier
codes are 4 nuneric positions in the 7000
series. Bus carrier codes are 4 nuneric
positions in the 1000 series. |If carrier
shown on TRis Ilisted, enter mniscellaneous
code ZZ for rail carriers, 7999 for air
carriers, and 1999 for bus carriers.
Carrier codes will be published and
forwarded separately.

54-59 | SSUE DATE OF TR ( YEAR, MONTH, AND
DAY) .
a. 54-55. Enter the last two digits of

the calendar year in which TR was issued
as 72 for 1972.
b. 56-57: Enter two digit code for nonth
indicated on TR Use 01 through 12 for
January through Decenber.
c. 58-59: Enter day of nonth indicated on
TR, Precede single digit days with zero.
60- 61 YEAR OF REPORT. Enter the |ast
two digits of the calendar year of report
month as 72 for 1972.
62- 63 MONTH OF REPORT. Enter two digit
code for the report nonth. Use 01 through
12 for January through Decenber
64-79 BLANK

80 CARD | DENTI FI CATI ON
np n

Ent er code
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01
04
05
06
08
09
10
11
12
13
16
17
18
19
20
21

Code
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Nane
Al abama
Ari zona
Ar kansas
California
Col or ado
Connecti cut
Del awar e
District of Colunbia
Fl ori da
Georgi a
| daho
Illinois
I ndi ana
| owa
Kansas
Kent ucky
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22
23
24
25
26
27
28
29
30
31
32
33
34
35
36
37
38

APPENDI X

STATE CODES ( CONUS)

Loui si ana

Mai ne
Mar yl and
Massachusetts
M chi gan

M nnesot a

M ssi ssi ppi

M ssouri

Mont ana

Nebr aska
Nevada

New Hanpshire
New Jer sey
New Mexi co
New Yor k
North Carolina
Nort h Dakot a

39
40
41
42
44
45
46
47
48
49
50
51
52
54
55
56

Chio

Ckl ahoma
Oregon

Pennsyl vani a
Rhode 1 sl and
South Carolina
Sout h Dakot a
Tennessee
Texas

Ut ah

Ver nont
Virginia
Washi ngt on
West Virginia
W sconsin
Wom ng



| The office of primary interest in this joint publication is |
| the Mlitary Traffic Managenent and Term nal Service. Users |
| are invited to send conments and suggested inprovenents |
| direct to Commander, MIlitary Traffic Managenment and Term nal |
| Service, ATTN. MIMIS-FMP-S, Washi ngton, DC 20315. Arny |
| users will use DA Form 2028 (Recommended Changes to |

| Publications). [

|

By Order of the Secretary of the Arny:
W C. WVESTMORELAND,
Ceneral, United States Arny,
Oficial: Chief of Staff.
VERNE L. BOVERS,
Maj or General, United States Arny,
The Adj utant GCeneral.
W M HARNI SH,
Rear Admiral, United States Navy,
Deputy Conptroller of the Navy.

JOHN D. RYAN, General, USAF,
Oficial: Chief of Staff.
DW GHT W COVELL, Col onel, USAF,
Director of Adm nistration.
W C. CHI P,
Maj or General, US Marine Corps,
Quarternaster Ceneral of the
Mari ne Cor ps.

Di stribution:
Arny:  MIMIS (25); USA Fi nance Center (33).
Marine Corps: MARCORPS CODE: 8145(2).
7000170( 10) .



